ANNEX A

Guidance Notes                                                                                                            

CHIS APPLICATIONS 

Submissions in respect of CHIS applications must contain the following information:

· The true full names, date and place of birth and nationality of the subject.

· Date that any initial advice was obtained from INDIS.

· Whether the subject has a criminal record and if so details of offences and sentences.

· Results of any searches conducted (both in the UK and abroad) to establish any criminal history the subject might have.

· The subject’s National Insurance number and whether they have claimed social security benefits at any time in the UK.

· Details of the subject’s family circumstances - i.e. whether they are in a subsisting relationship, and the nationality and immigration status of their partner and any children.

· How long the subject has been working for the Agency and details of any rewards received. 

· Details of the results the subject has produced for LEAs in terms of impact on organised crime locally, nationally and internationally

· If the subject has provided intelligence relating to gun crime, for example details of how many weapons have been recovered and what impact has been achieved as a result.

· The potential of the subject to continue delivering results of the highest quality.

· Any changes in circumstances since the receipt of any application including for example marital status, end of trial, if the subject has been arrested and if use and conduct as a CHIS has terminated

FOREIGN WITNESSES

Submissions in respect of Foreign Witness applications must contain the following information:
· Full names, including all aliases, date(s) of birth and nationality

· Details of known immigration history in the UK

· Details of UK convictions/criminality

· Details of convictions abroad

· Association to/with defendant

· Importance of witness’s evidence to the trial

· Expected date of trial

· Details of arrangements for travel to the UK, escort and details of LEA officers meeting on arrival.

· Arrangements for care/custody of witness for the duration of the trial and for his return to Immigration Service for return home. 

WITNESS PROTECTION APPLICATIONS

In Witness Protection cases the following additional information will be required:

· Subject’s passport details (if held).

· Details of any family members/dependants either in the UK or abroad.

· Whether the prosecution would continue if the subject were unable to give evidence.

· An indication of the stage at which the subject provided evidence – whether it was voluntarily or he/she was under arrest at the time.

· If the subject has an adverse criminal history, what are the risks versus benefits of allowing him/her to remain in the UK? An indication of what is being done to manage these risks.

· Details of why the subject cannot return to their home country, only returning to the UK for the trial.

· Details of the subject’s behaviour since being placed under witness protection, including details of their reliability and co-operation.

