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Purpose: To advise event organisers, businesses and regulators about
Temporary Event Notices under the Licensing Act 2003
(As amended by the Police Reform and Social Responsibility Act 2011)

A temporary event notice (TEN) is required if you wish to hold an event, involving less
which one or more licensable activities will take place that are not authorised by an e
club premises certificates.

0 people, at
scs licence or

A TEN is a notification to the licensing authority that an individual intend activities for a

period not exceeding 168 hours or 7 days.
When a TEN is given in accordance with Part 5 of the 2003 Act, a utes uthorisation unless
Who can give a TEN:

e A TEN can be given by any individual aged 18 or over,
* The individual giving the notice is ‘the pgemises

may be late TENS;
» Standard and late TENS, in any cofibinati ards these overall total limits for TENSs;

* A TEN which relates to an ey, in 2 calendar years counts against the limits for that
individual in respect of bot

* A maximum of 12 TENs on to the same premises in any calendar year; and

* Any premise activities authorised by TENs for more than 21 days in any calendar year;

The individual g 1l certain conditions for the TEN to be a valid authorisation:

* The notice has icensing authority (or licensing authorities where the premises is situated

in more than ond
health functions -
event although thé
days, but no earlie

ority area), with copies to the police and the local authority exercising environmental
is must normally be done no later than 10 working days prior to the proposed
is provision for a limited number of late TENSs to be served up to 5 working
an 9 working days, prior to the event.
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¢ A TEN can be sent electronically to the licensing authority which will forward it to the police and local
authority exercising environmental health functions by the end of the working day after which the TEN was
received.

* The prescribed form of TEN must be used and all required information provided (the form can be obtained
from the licensing authority or via the Home Office and Businesslink websites, see related links. Required
information includes:

- licensable activities proposed
- duration (period) and timings of event

- maximum number of persons to be allowed on the premises (max 499)
- where alcohol is to be sold or supplied, whether it will be for consumption \Oh e Picmises (or
both).
- where alcohol is to be sold or supplied, that it will only be sold b
premises user (this will be a condition of the event).
* The notice has not been withdrawn.
* No counter notice has been issued.

* Event duration must not exceed 168 hours (seven days).
* There must be a minimum of 24 hours betwee
any withdrawn TEN) by the same pre
* any associate, relative or business partner
relation to this restriction.

On receipt of a TEN, the licensing a i ledge receipt of the notice before the end of the first
working day after the day of recgipt where the TEN is served on a weekend day).

The police and local authori isi ental health functions (relevant persons) have three working
days to give an glaiection to a where they consider that the proposed activities will undermine a licensing
objective.

There are four lic
* Prevention of cr
* Public safety

* Prevention of publ
* Protection of childré® from harm

The objection notice must give reasons for the objection and must be given to the licensing authority, other
relevant persons and the premises user.

In the case of a standard TEN, where an objection is received, the licensing authority must hold a
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hearing to consider the matter unless all parties agree that no hearing is necessary. The licensing
authority must send a counter notice to the premises user if it considers it appropriate for the
promotion of a licensing objective. In the case of late TENS, the licensing authority must issue a counter
notice if objections are received from the police or local authority exercising environmental health functions.

The statutory Amended Guidance issued under section 182 of the Licensing Act 2003§@gtes that late TENs
should not be used save in ‘exceptional circumstances’. That guidance (at paragraph 7.18)f&flects the

and the reality
help

b

Government’s policy intention that TENs users should not rely on late TENs as a def:

of the legislation that only allows for a smaller number of late TENs. Late TENS arg event

Objection, it can impose
conditions on the TEN if it is considered appropriat‘r th.
conditions are also imposed in a premises licence or club,
part of those premises) and the conditions are consistent

f a licensing objective, providing such

(with the agreement of the premises
the event may proceed in accor

ied notice. The relevant person must inform the licensing

authority and other relevant pe notice.
Where the lice fied that at least one of the statutory limits on a TEN has been exceeded, it
must issue a co e TEN and send a copy to the relevant persons.

The premises use
orised officer of the licensing authority. Where possible, a copy of the TEN should
ises.

relevant person or 3

be displayed on the f3

Disclaimer
Nothing in this factsheet can be considered as legal advice. Independent legal advice
should be sought in the event of queries, advice and information can also be obtained from
the local licensing authority
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